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USER GUIDE FOR PROGRAM AND EVENT REGISTRATION/INFORMATION SHARING
STEP 1: Visit https://townofirricana.getcommunal.com/parent_programs
STEP 2:  You will enter the Town of Irricana Program Listing Page, this Page will show a combination of Programs and Events where you can register for or view information on Programs or Events run by the Town of Irricana, Irricana FCSS and FCSS Funded Partners. Further details on each program or event can be found by clicking View Details listed under each Program.
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EXAMPLE
STEP 3: Programs Where Registration is not Required
Not all programs/events require registration, some programs you can view the program/event and access the required information. These programs and events will only show information and will not have the ability to register. These Programs/Events are available to any community member with no ticket or registration.
EXAMPLE
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[bookmark: _Hlk190257786]STEP 4: REGISTRATION
When you find the Program/Event that you are interested in registering for, it will show you all details of the program, how many spots remain and prompt you with a Select Button to move forward with registration.
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· Fill in Required Information (Name, Email and Phone Number)
· If you are filling out for someone else, please click the “I am signing up for another person checkbox.
· If filling out for Someone else, it will prompt you to fill out additional information.
· Select Submit
Programs and Events that you registered in will now shop up in your Cart Review Information. If the Information is incorrect, please select the X decide the program/event that is incorrect, this will delete this from your cart.
If the information in your cart looks correct, select the Blue Checkout Button at the bottom of the page.
STEP 5: ORDER SUMMARY AND PAYMENT
At this Step you will see your final order summary and the total amount of payment owed.
The Methods of Payment will be listed (no online payment is currently available)
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Completion of registration is not finalized until payment has been received.
Methods of Payment:
· E-Transfer to Irricana@Irricana.com (Please reference Name and program you signed up for) 
· Debit (Town Office)
· Credit Card (Town Office)
Please note payment must be received in full 48 Hours prior to course start date to ensure registration.
[bookmark: _Hlk190258321]STEP 6: ADDITIONAL COMMUNICATION 
Next Steps:
You might receive additional emails from the Town of Irricana, these emails will be directly related to your program and might include information such as.

· Welcome Email
· Forms
· Change in Date/Make -up Class (Sick Instructor, Inclement Weather)
· Special Information
· Volunteer Opportunities

STEP 6: ENJOY YOUR PROGRAM/EVENT 
We hope you have a wonderful time attending The Town of Irricana, Irricana FCSS and Interagency Programs/Events. Please provide feedback to your instructor on how we can deliver ongoing programs and events that are a value to the community and create positive impact,

If you’re unable to log into the online registration portal or have questions pertaining to an upcoming program/event or registration, please reach out to Victoria or Brook and we will be happy to assist you.
Victoria: vmikal@irricana.com
Brook: bswanson@irricana.com













image5.png
Complete Purchase

Payment Information

®
E-Transfer to Irricana@Irricana.com (Please reference Name and program
you signed up for) or Debit (Town Office) or Credit Card (Town Office)
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LOCATION HOSTED BY
Irricana Lions Community Hall FCSS Irricana
300 1St

DESCRIPTION

Join Irricana FCSS and other community partners for a community initiative designed to bring people together, fostering meaningful connections, and
creating a safe space for sharing and support. Over a warm cup of coffee or tea, lets strengthen our sense of community, spark joy and build
relationships. Together we can build a stronger and more compassionate community - one conversation at a time.

Irricana Lions Community Hall

February 25, 2025 7:00-9:00 pm
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March *COMBINED* Monday 7:00PM - 8:00 PM & Thursday 6:30PM - 7:30PM

Mon, Mar 3, 2025 7:00 PM - Mon, Mar 24, 2025 8:00 PM
Registration closes Feb 28, 2025 1:30 PM.




